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Planning Entitlement Application Instructions 

Applications are not accepted at the public counter after 3:15pm 

Planning Entitlement Applications are filed with the Planning Division at the Community Development 
Department.  This application may be used for all Planning, Site Plan and Design Review, and Preservation 
applications.  Only applications with all required submittals will be accepted.   

Applicants should contact the Planning Division regarding any concerns with the checklist requirements prior 
to submitting an application.   

How to contact a planner if you have questions or need assistance: 

1. Email your questions to the Planning Helpline: planning@cityofsacramento.org, or visit our website
at http://www.cityofsacramento.org/community‐development for information and forms;

2. Call the City Operator by dialing 311 or (916) 264‐5011 from outside the city;

3. Visit the Public Counter, located at 300 Richards Boulevard, Third Floor.

How to submit this application: 

1. This application may be submitted electronically through the  32TUCitizen Permit PortalU32T, located online at 
aca.accela.com/sacramento; 

2. It may also be submitted at the Public Counter, located at 300 Richards Boulevard, Third Floor.

Deposit Fees: Some application fees required to submit this application may be an initial deposit and based on 
full cost recovery.  If the time to review the project exceeds the amount of deposit that is collected, additional 
payment will be required.  Please ask Planning Staff if you have any questions. 

Submitting a complete application and accurate development plans will help avoid delays in processing the 
application. 

Submittal Matrix‐ Next Page 

To aid you in preparing an accurate and complete application, the City has prepared the following table of the 
required submittals for various entitlements (Page 2 of this packet).   
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Submittal Matrix 

Submittal Materials 
Plan 

Amendment 
Rezone 

PUD 
Designation 

or 
Amendment 

Tentative 
Map 
Or 

TM Time 
Extension

Conditional Use 
Permit, Variance, 
including time 
extensions and 

major 
modifications 

Minor 
Modification 
(Check with a 

planner to see if 
project qualifies) 

Site Plan and 
Design 
Review 

Preservation 
Review 

Planning 
Entitlement 
Application 

X  X  X  X  X  X  X  X 

Site, Floor, 
Landscape, 
Elevation, Roof, 
Demolition Plans 
(24” x 36”) 

X 
2 sets 

X 
1 set 

X 
2 sets 

X 
2 sets 

Design Guidelines 

Checklist  P0F

1 
X  X 

Cannabis 

Supplemental 19TP

1 X

Tentative Map 

(24’ x 36”)P1F

2  
X 

2 sets 

Reduction 
(each exhibit) 
11” x 17”  

X 
1 set 

X 
1 set 

X 
1 set 

X 
1 set 

X 
1 set 

X 
1 set 

X 
1 set 

X 
1 set 

PDF of Exhibits  P2F

3 X  X  X  X  X  X  X  X 

Design Concept 
Narrative  

X  X 

Printed Color 
Photographs 

X 
labeled 

X 
labeled 

X 
labeled 

X 
labeled 

X 
labeled 

X 
labeled 

X 
labeled 

X 
labeled 

Photo Simulation & 

Coverage Map P3F

4 
X X

Color/Materials 
sample(s), inc. 
fixtures, materials, 
and cutsheets 

X  X 

Streetscape 

Drawings  P4F

5 X  X 

3D model (Sketch‐

up compatible) P5F

6 
X  X 

Schematic Plan and 
PUD Guidelines 

X 
1 set 

City Engineer 
Waiver Form 

X

1 This form may be found online at http://www.cityofsacramento.org/Community‐Development/Resources/Forms/Planning‐Forms 
2 Three (3) wet‐signed copies of map exhibits are required prior to the Subdivision Review Committee meeting. 
3 PDF may be emailed to the Project Planner after application submittal. 
4 Photo simulations and coverage maps are required for all wireless facility applications. 
5 Streetscape drawings are required for all Commission level projects. For Director and Staff level projects, as requested by staff. 
6 Staff will contact the applicant if a 3D Model is required. 
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ALL PROJECTS: 
Applicants are required to furnish the following information when filing a Planning Entitlement Application: 

1. Completed Planning Entitlement Application.  Complete all sections of the application.  If a
section of the application is not applicable to your project, please write, “Not applicable,” or
N/A.  Please do not write in the staff‐only section of the application (Page 18).

2. Application Fees. Fees are to be paid to the City of Sacramento at the time of application
submittal.

3. Letter of Agency.  The Letter of Agency is a form that a property owner signs to allow a
representative to file the Entitlement Application for the owner. If you own the property and
are also the applicant, you do not need to fill out the Letter of Agency. The form must be wet
signed in non‐black ink and must be an original, not a copy or a scanned document.

4. Project Narrative. Provide a written description of the project being proposed for
development. It must include a description of the project and detailed scope of work for which
entitlement/review is being requested and how the project will address any potential negative
effects on the community.

5. Full Sized Plans.  Provide full sized (24” x 36”), dimensioned development plans (drawn to
scale) for all exhibits, folded to 8.5” x 11” size.  Please provide the number of sets indicated on
the Submittal Matrix on Page 2 of this packet.

6. 11” x 17” Plan Reduction. Provide one set of all development plans/exhibits reduced to 11” x
17” size, high quality black & white or color copies.  Color copies of exterior elevations
(renderings) are required.

7. PDF of Exhibits.  High quality PDF files of all exhibits is required.  Files may be submitted on a
flash drive with the planning application or may be emailed to the Project Planner when the
project is assigned.

8. Color and Material.  Information on proposed color and materials are required for all projects
unless the requirement is waived by staff.  If actual material samples are provided or requested,
those samples will remain with the file as part of the public record.  The proposed colors and
materials must be specified, rather than simply referenced by, “See Color/Material Board.”
Samples must be no larger than an 8 ½” x 11” size.  Provide brochure or cut sheets for any
proposed new doors, windows, hardware, or fixtures.

9. Photographs.  Provide printed, color photographs of the site (including all sides of existing
buildings) and surrounding properties (including properties next door and across the street).
Minimum photo size is 3” x 5”. Please refer to, “Guidelines for Photographing Project,” for
more information (Page 8). 

10. Streetscape Drawings. Streetscape drawings are required for all Commission level projects.
Staff will let the applicant know if streetscape drawings are needed for a Director or Staff level
application.  Streetscape drawings should show how the new project will appear in the context
of surrounding buildings, structures, streetscapes and other relevant parts of the setting.

11. Digital Submission.  Digital submission of plans, elevations, photos, and renderings (color
elevations) are required in PDF format, no greater than 300 DPI.  A three‐dimension model may
be required for insertion into the City‐wide aerial Sketchup model.

(Please see EAH Cover Letter)
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All Development plans shall include the following: 

Date(s) of plans and revisions   

Labeled Dimensions 

Scale ratio and bar scale. Engineer or Architectural scale required, not less than 1/16.  Larger scale 
may be needed to provide clear understanding of the project. 

North arrow pointing to the top of the page or to the right margin of a horizontally formatted sheet. 

Identify all items as: existing (E), new (N), or relocated. 

“Cloud, delta, and date,” revisions to any plans previously submitted to or considered by Planning 
staff.  Please Note: For those projects that are approved for concurrent building plan review, it is the 
responsibility of the applicant to advise the Building Division of any changes to building plans already 
submitted for Plan Check and to provide revised plan sheets as may be deemed necessary. 

Name, telephone number, and E‐mail address of the contact person for architectural, engineering, 
landscape, and signage if different from the applicant. 

Any approved late submittal of information, revised plans, etc. shall be referenced by the Planning 
file number to make it easier to include these with the appropriate application file. 

Site Plan(s) must show: 

A Vicinity Map, north arrow, the map scale, the site area in square feet, etc.   

The entire property under consideration, including property lines and adjoining public rights‐of‐way.  
For large acreage properties, staff recommends that two (2) site plans be submitted. The first site 
plan would show the entire property with detail indicating the area proposed for development. The 
second site plan would focus on the specific areas of the proposed development. 

Sufficient adjoining areas to enable the evaluation of adjacent impacts. Site Plans must show 
location and distance from closest adjacent structures on neighboring properties and where required 
to determine required front setback, accurate dimensions of front setbacks for buildings on adjacent 
parcels. 

The location of streets with street names, proposed right‐of‐way dedications, and location and 
dimension of lot lines. 

The location and nature of all easements. 

Dimensions of the parcel, existing and proposed buildings, parking spaces, and other features, as 
well as the width of walkways, driveways, planters, etc.  Dimensioning is important in that any errors 
on the plans may be detected more easily and earlier in the City’s review process. 

Footprints of all existing and proposed buildings, structures, or signs, drawn to scale showing the 
proposed location of structures to be constructed, modified, relocated, or demolished. Indicate the 
type of use and include all dimensions. 

Square footage for all existing and proposed buildings and proposed additions. 

Setbacks of buildings from property lines, other onsite buildings and structures, septic systems, 
water wells, etc. (dimensioned). 

Location of existing and proposed walls/fences, height, and materials of construction. 
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Location of existing and proposed driveways, off street parking and loading facilities. Show parking 
spaces with dimensions for each type of vehicle (truck, car, motorcycle, bicycle), and either number 
parking spaces individually or show subtotals for groups of parking spaces. In addition, show a 
tabulation of the required and proposed parking. 

Location and identification of drainage courses, creeks, etc. 

Location of onsite water source(s), supply and storage facilities. 

A graphical description of proposed onsite circulation patterns for both vehicles and pedestrians, and 
accessible paths of travel, where required. 

Location of proposed trash, recycling, or storage areas. 

Location of proposed electrical vaults/transformers and backflow preventors, if required. 

Please note: All new projects are required to comply with the Water Efficient Landscape 
Requirements contained in City Code Section 15.92.  See Section 15.92 and the “Landscape Plans” 
section below for more information. 

Building Elevations must show:  

The building elevations must show the exterior appearance of all sides of project structures, 
building modifications, and additions proposed for construction.  Elevations must be drawn to scale 
with an indication of height, construction materials, and colors to be used. The location of existing 
and proposed signs must also be indicated on elevations.  Please note: Renderings that are not true 
elevations may be included; however, they do not replace the requirement for true elevation 
drawings. 

Provide building elevations for all affected views, and identify them as North, South, East, and 
West, not front, rear, right side, etc. 

Identify exterior building features (doors, windows, siding, etc.) as existing (E), new (N), or 
proposed to be repaired or to be replaced. 

Identify all areas of walls and roof that are proposed to be demolished. 

Indicate with dashed lines any window or door openings, or any other features that are proposed 
to be eliminated or modified. 

Indicate the height from grade to the top of plateline, and to the top of the roof, and depict and/or 
reference any anticipated roof mounted equipment and equipment screening. 

Roof plans are required unless waived by staff.  Roof plans should indicate all roof slopes, gutters, 
and downspout locations.  Indicate equipment and other features as well as slope.  Identify all 
areas of the roof proposed for demolition.  Where the project proposes additions to existing 
structures, clearly identify the portions of roof that are existing (E) and proposed to be 
changed/new (N). 

Proposed sign program (includes freestanding signs) showing approximate location, size, color 
scheme and construction materials of all onsite signs. This information must be included on the 
required site plans and building elevations. 

For nonresidential buildings over one (1) story in height or buildings over 50,000 sqft in gross area, 
provide a visual representation of the nighttime lighting proposed on all building elevations to give 
an indication of the effect of security and decorative lighting.   
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Landscape Plans must show: Please note‐ For new projects, use conceptual graphics to convey preliminary 
design intent.  Use separate sheets, if necessary.  A full set of detailed landscape plans (planting plan, irrigation 
plan, and grading plan) will be required with the Building Permit process in order to comply with Water 
Efficient Landscape Requirements, City Code Section 15.92. Please note: Some Preservation applications may 
require a full set of detailed landscape plans for projects involving historic properties with significant site or 
landscape features, or where proposals for excavation and grading could impacts cultural resources. 

Existing Conditions: Locate and identify all underground utilities, property lines, and easements; 
size and species of existing trees; natural and manmade features; drainage courses and creeks; and 
whether proposed for removal, relocation or preservation. 

Conceptual Drainage Plan: Show how on‐site drainage is to be handled, including surface and 
underground drains, drainage courses, and how impacts to offsite areas will be avoided.  Show 
proposed Low Impact Development (LID) features such as retention/detention basins, bioswales, 
pervious pavement/asphalt, etc. 
Impervious Surface:  The conceptual drainage plan should also show the total area of new 
impervious surfaces (due to the cumulative area of impervious parking lots, building footprint, 
driveways, sidewalks, courtyards, etc.)  Note: At this stage, only simple area measurements are 
required.  If applicable, LID credits and BMP Sizing Calculations may be required later in the 
process. 

Conceptual Landscape Design Plan:  Using conceptual graphics, show hardscape elements such as 
patios, water features, decks, walls, and sidewalks; and softscape elements such as trees, shrubs, 
groundcover, turf and planter areas.  Use conceptual graphics only.  A detailed planting plan, 
grading plan, and irrigation plan will be required with Building plan check. 

Parking Lot Tree Shading: Landscape plans must include a table identifying the percent (%) shade 
coverage provided, consistent with City Code Section 17.612.040. 

For Preservation projects, provide plans showing existing (E) and new (N) site construction or 
excavation work, including retaining walls, fencing, driveways, grade changes or changes to other 
physical features.  If planting elements are identified as significant features of the historic property, 
provide plans showing those existing (E) significant features and any proposals to remove, move or 
replace those features. 

Floor Plans must show: 

All buildings under consideration. Although it is generally only the exterior of buildings that is 
subject to review and approval, the floor plans are necessary for a full understanding of the project 
and the functioning of the interior spaces. 
A dimensioned floor plan for each level of the structure. 

Identification of all exterior features (doors, windows, etc.) as existing, new, to be repaired, or to be 
replaced. 

Identification of all rooms. 

Identification of all exterior landings at doors. 

Indicate all walls, windows, doors, and ancillary structures proposed to be demolished. 

Streetscape Plans must show: 

The adjacent building massing and spatial relationships, including relationship to public rights‐of‐
way, if applicable.  



CDD‐0063           Revised 03‐27‐2020  Page 7 of 19 

*NOTE: For Preservation Projects only, provide plans (existing and proposed) for projects proposing changes
to publically‐accessible interiors.

Tentative Map Submittals  
Tentative Map submittals shall be consistent with the requirements set forth in the Tentative Map and Final 
Map Information Checklists prepared by Public Works. 

Design Review and Historic Preservation Policy and State Law  
The City has adopted Sections 5536, 5537, and 5538 of the State Business and Professions Code as a 
requirement in submitting plans for Design Director, Planning and Design Commission, Preservation Director 
or Preservation Commission review. Briefly, these sections of the Code state the following:  

1. All plans and specifications submitted to the Design Director, Planning and Design Commission, Preservation
Director or Preservation Commission shall be prepared by:

a) Licensed Architects, or

b) Licensed building designers

However, plans submitted by licensed civil engineers, professional engineers and structural engineers are 
exempt from this rule if such plans were prepared in the performance of the functions for which such persons 
are licensed.  

2. Exceptions: Plans and drawings by uncertified persons are permitted for the following:
a) Single‐family dwellings of wood frame construction not more than two (2) stories and basement

in height;

b) Multiple dwellings containing no more than two dwelling units of wood frame construction not
more than two stories and basement in height. However, this paragraph shall not be construed as
allowing an unlicensed person to design multiple clusters of up to four dwelling units each to
form apartment or condominium complexes where the total exceeds four units on any lawfully
divided lot;

c) Garages or other structures appurtenant to buildings described under subdivision (a), of wood
frame construction not more than two stories and basement in height;

d) Agricultural and ranch buildings of wood frame construction, unless the building official having
jurisdiction deems that an undue risk to the public health, safety, or welfare is involved;

e) Interior work and interior alterations, where the work does not involve publically‐accessible
interiors of historic properties

3. All plans and specifications submitted for Preservation review shall be reviewed for compliancy with the
Secretary of Interior’s Standards for the Treatment of Historic Properties.

Please note that once this document is submitted to the City of Sacramento, your information will be posted online and is part of the public record; 
however, the City will not sell your data or information for any purposes. 
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Photo Instructions 

Guidelines for photographing a project site 

1. Take pictures of all sides of the building/site to be reviewed and each of the adjacent properties.  If
access to the rear of the project is limited, take photos on the corner of the lot within actual property
lines.

2. If your application involves a historic property with work proposed for publically‐accessible interiors,
provide color pictures of surfaces of each interior area where work is proposed.

3. Submit an aerial photograph showing your property and the immediately adjoining parcels.

Project 
Site 

Street
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Planning Entitlement Application 

The City of Sacramento Planning Division has designed this application in order to obtain important 
information about your proposed project that will help to expedite the application review process. Please 
complete all sections, providing as much detail as possible regarding the scope of your proposal. 

Subject Site Information 

Project Name: 

Zoning: 

General Plan Designation: 

Site address or location of property: 

Assessor’s Parcel Number(s): 

Total property size in acres (Gross/Net): 

Square feet if less than one (1) acre: 

Lot dimensions: 

Property Owner Information 

Contact name: 

Company name: 

Mailing Address: 

City:    State: Zip: 

Phone:    Ext:  Fax: 

Email Address: 

Applicant Information 

Contact name: 

Company name: 

Mailing Address: 

City:    State:  Zip: 

Phone:    Ext:  Fax: 

Email Address: 

Staff Use Only 

Date Filed:    Received By: 

File Number: 
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Licensed 
Architect/Design 
Professionals 

 

 

 

Project Narrative 

Please describe the scope of work being proposed for review.  Your “Project Narrative” will provide Planning staff with 
a clear vision of what you are proposing to do. Answer in complete sentences in the space below or on a separate 
attachment. The description of your project should include ALL the entitlements being requested for your project (i.e., 
Rezone, Tentative Map, Site Plan and Design Review, Preservation, etc.).  You must state any deviations from 
development standards and any deviations from applicable design guidelines.  Provide as much detail as possible 
regarding all the characteristics of your project and the scope of work requiring review, including physical site 
disturbance and work to occur:  
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On Broadway Apartments 
TOD Proposal Statement – Planning Application  

May 1, 2020 
Project:   On Broadway Apartments   
Location:   1901 Broadway, Sacramento 
Current Landowner:  Sutter Broadway, LP 
Applicant/Developer:  EAH Housing 
 

 

BACKGROUND  

EAH is under contract to 
purchase 1901 Broadway (APN 
010-0213-008), a 1.25-acre 
property containing a 27,288 sq 
ft single story office building 
(“Property”). EAH proposes to 
demolish the existing building 
and to develop a mixed-use, 
Green-certified Transit Oriented 
Development project which 
combines: 

 A 150-unit permanently 
affordable deed- restricted 
multifamily community; 
 +/-1,700 square feet of 

neighborhood-serving 
commercial space, and; 
 Public transit 

improvements supporting 
rail and bike/pedestrian 
mobility and connectivity. 
(together, “On-Broadway 
Apartments””). 

 

 

 

Expanding the range of opportunities for all by 
developing, managing and promoting quality 
affordable housing and diverse communities. 

http://www.eahhousing.org/
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PROPERTY CHARACTERISTICS  

Located proximate to SacRT’s 
Broadway Blue Line light-rail 
station, the Property has been 
identified in the Central City 
Specific Plan as a catalytic 
opportunity site critical to 
advancing the economic 
revitalization goals envisioned for the Broadway Corridor.   Situated within the Tower District, the 1.25- acre Property 
is a generally flat parcel bounded by X Street on the North, Broadway on the South, 19th Street on the West and SacRT 
light rail tracks to the East. In addition to the Broadway Blue Line station, additional transit amenities serving On-
Broadway Apartments include bus Route 51 and 62 with a bus stop directly in front of the Property.  Further, the San 
Joaquin Valley Rail is scheduled to begin construction of the new Midtown Sacramento Station at 19th and Q Streets, 
within a walkable .6 miles from the Property, and which will provide passenger connectivity between Sacramento and 
key job centers within the Central Valley.  

DEVELOPMENT PROPOSAL 

The On-Broadway Apartments proposal delivers measurable outcomes in relation to neighborhood densification and 
diversification, sustainable and affordable housing, economic revitalization and opportunity, and mass transit use and 
mobility.  EAH’s On-Broadway Apartments proposes:  

• a public-private partnership with the City of Sacramento which efficiently streamlines entitlement approvals, as 
necessary to promptly secure commitments of the local and state financing that will move the project to 
shovel-ready status. 

 to demolish the existing building for the development of two 5-story mixed-use buildings containing 150 
apartments (studio, 1-, 2- and 3-bed) and ground floor residential amenities (lobby, community commons, 
laundry room, bicycle storage/hub, property management and services offices, and maintenance shop), in 
tandem with neighborhood-serving commercial space; 
 a permanently affordable rental community incorporating a mix of unit types and a range of rent tiers that 

supports a diversity of income-eligible tenants earning incomes from 30% to no more than 80% of AMI.  
 a partnership with San Joaquin Valley Rail which contributes to improved connectivity and robust ridership at 

the Midtown Sacramento Station, in support of greater mobility, circulation, and non-auto transit options that 
reduce GHG emissions and augment community health and resiliency.  

Note: On December 19th 2019, the City held a Pre-Application meeting with EAH and its design team, with the participation of 
representatives from the City’s Planning, Urban Design, Housing, Building, Fire, Public Works, Urban Forestry, Parks, Utilities, 
Environmental, and Parking Departments.  This current On-Broadway Apartments Proposal Statement and its associated plans 
and materials incorporate various edits in response to comments and direction received through the Pre-Application meeting, 
including the following: 

• Total number of units has been reduced from 206 to 150.  
• Buildings have set-back from rail frontage and repositioned for a strong public face on Broadway, 19th, and X Streets. 
• Access, circulation, and radius within interior courtyard resized and aligned for Fire, Sanitation, and Utility purpose. 
• Ingress/egress vehicular access to the Property has been restricted to 19th and X Street frontages. 

Consistent with this TOD Proposal Statement, a full Planning Entitlement Application will be submitted by EAH to the 
Sacramento Community Development Dept. on May 1st 2020. 

http://www.eahhousing.org/
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Land-Use: As proposed, On-Broadway Apartments will advance a great number of plans, policies, and objectives adopted 
by the City of Sacramento and other regional agencies, including among others: 

 General Plan – (Housing, Mobility, Economic Development, Public Health, and Land Use)  
 Climate Action Plan 

 Central City Specific Plan 

 Broadway Corridor Complete Streets Project 

 Transit Oriented Development Ordinance 

 SACOG’s Sacramento Region Blueprint 

 San Joaquin Valley Rail and SacRT transit ridership goals 

 Inclusive Economic Development Strategy and Action Plan and the Affordable Housing Trust Fund Framework 

 Sacramento Housing & Redevelopment Agency policies and programs 

 Sacramento Continuum of Care objectives 

Sacramento’s Central City Specific Plan and Transit Oriented Development Ordinance encourage prompt 
development of higher density residential housing which offers greater, healthier, and more affordable housing 
options for the area’s diverse community.   The Property carries a GP designation of Central City/Urban Center Low 
20-150/FAR 0.4-4.0 and is zoned C2-SPD, and our On-Broadway Apartments proposal is consistent with the 
underlying land-use and the City’s TOD Ordinance.  As proposed, the On-Broadway Apartments proposal complies 
with the CEQA Class 32 Infill Development criteria 
and requirements for categorical exemption. As 
programmed, On-Broadway Apartments will be 
mapped, developed and leased-up as a single-
phase development. To help support its 
economic feasibility, and consistent with City of 
Sacramento and CA Density Bonus guidelines, 
EAH anticipates requesting specific development 
concessions, to be defined in further detail in 
coordination with the City as the proposal moves 
through planning review and referral.   

Design: On-Broadway Apartments is designed as a walkable, equitable, and integral addition to a lively and thriving 
Broadway Corridor district.  This project includes 150 rental units in two buildings separated by one-way private 
drive. A 1,700 sq. ft. Commercial Space is reserved adjacent to the Main Lobby at the corner of 19th Street and 
Broadway. As previously noted, the project as proposed is consistent with existing land use designations.  
The apartments include a range of One-Bedroom (546 to 604 sq ft), Two-Bedroom (827 to 838 sq ft) and Three-
Bedroom Plans (975 to 1,172 sq ft.). The Gross Building Area is 165,888 sf with 122,315 sf dedicated to net rentable 
residential area. Planned amenities include two Residential Community Centers, exterior courtyards, a Learning 
Center, Bike Storage and secured parking. Each building will include elevator access. While on-street parking will not 
be allowed along the project frontage, the project will include vehicular access to a private and secure 75-stall 
parking area. Access will be provided by a gated entry located on the north side of the property on X Street. Internal 
parking along the X Street and Broadway frontages will be located at-grade underneath a portion of the respective 
building. The private drive separating these buildings will provide one-way (exit-only) access to 19th Street.  
 

 

http://www.eahhousing.org/
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AFFORDABLE HOUSING  

On-Broadway Apartments will be deed-restricted and will provide a mix of rents affordable to Extremely- Low, Very-
Low, and Low-Income households, thereby providing a beautiful and healthy community to Sacramento-area households 
earning annual incomes ranging from 30% to 60% of Sacramento County’s AMI.  A total of 37 units (25% total) 
integrated into the On-Broadway Apartments community will be reserved as Permanent Supportive Housing and will 
be leased to households experiencing or at-risk of homelessness.  Rental rates and regulatory use restrictions will be 
consistent with terms and conditions typical of affordable housing supported through the CA Low Income Housing Tax 
Credit (“LIHTC”) program.  Where the On-Broadway Apartments to lease-up today, it would offer affordable rents 
ranging from approximately $450/m to $1,300/m (subject to bedroom size, hshld income/size, and rent tier).  
Regulatory agreements will be recorded against the Project and Property ensuring continued affordability and 
restricted use over a 55-year term.  When completed, the community will be leased-up and professionally managed 
by EAH Property Management.  EAH’s Resident Services Division, in partnership with LifeSTEPS, will support health 
and wellness within the On-Broadway Apartments community with a range of tenant services and case-management 
designed to the individual and collective needs of the community members.    

 

 

FINANCING PLAN  

EAH has an excellent track record securing the public and private financing necessary to develop and operate 
permanently affordable housing. As programmed, On-Broadway Apartments includes a financing stack that combines 
hard and soft sources of debt and equity, consistent with a conventional 4% LIHTC structure.   Inherent to all 
permanently affordable and LIHTC-structured housing, a front-end commitment of local housing funds provides the 
leverage to secure the far greater amounts of public debt and private equity necessary to develop and sustain the 
housing and tenant support services. 

 

http://www.eahhousing.org/
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For financial leverage and timely production, key assumptions which underlie EAH’s financial modeling are: 

 the City (ex: IECD Loan, SHRA S8PBV, SHRA Loan, Impact Fee Waiver, etc) provides front-end capital 
commitments and S8 PBV commitment by early 3rd Q 2020. 

 the City, SACOG, San Joaquin Valley Rail, and EAH collaborate to reach threshold requirements for the 
submittal of a competitive Affordable Housing and Sustainable Communities (“AHSC”) application by October 
2020, to support on-site project improvements as well as off-site mobility/transit improvements linked to the 
Midtown Sacramento Station.  

 the On-Broadway Apartments project will meet readiness criteria as required to obtain 4% LIHTC/Bond awards 
to allow for construction to commence by early 4th Q 2021.       

SCHEDULE  

The project is proposed to meet the following milestones: 

 

TIMELINE 

MILESTONE ESTIMATE 

PreApp Meeting Dec 19th 2019 

Sacramento Hsg Funding Applications and Awards (IECD & SHRA) Q1 – Q2 2020 

Entitlement/CEQA approval Jul 2020 

Acquisition Close Sep 2020 

CA HCD Applications & Awards (AHSC, NPLH, IIG) Q4 2020 – Q3 2021 

Building Permit Plan Check Processing Q4 2020 – Q2 2021 

Tax Credit/Bond Submittal  Q3 2021 

Tax Credit Award Q4 2021 

Building Permit Issuance & Construction Start Q4 2021 

Construction Complete & 100% Occupied Q1 2023 

Perm Conversion Q3 2023 

 

  

http://www.eahhousing.org/
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PROJECT CONTACTS  

Development, Management, Resident Services  
EAH Housing  

Scott Johnson 
415 599-2712  
scott.johnson@eahhousing.org  

Steve Pratt 
415 592-5919 
spratt@eahhousing.org 
 
Design Consultants 
Architect/Urban Design  
LPAS Architecture 
Chris Kelly 
(916) 443-0335 
ckelly@lpas.com 
 
Civil Engineering 
Wood Rodgers 
Stan Mette 
(916) 341-7788 
smette@woodrodgers.com 
 

 
 

http://www.eahhousing.org/
mailto:scott.johnson@eahhousing.org
mailto:spratt@eahhousing.org
mailto:ckelly@lpas.com
mailto:smette@woodrodgers.com


Design Concept Narrative – On Broadway Apartment 
 

EAH Housing is pleased to submit the attached application materials in support of an entitlement 

request for Site Plan and Design Review for On Broadway Apartment, a mixed-use project to be 

located on 1.3 acres at the northeast corner of 19th Street and Broadway adjacent to 

Sacramento’s LRT Blue Line.  X Street borders the north side of the site and Broadway Station is 

conveniently located adjacent to the property on the southern side of Broadway.   

 

The property is designated as Urban Center Low 20-150/FAR: 0.4-4.0 on General Plan Land Use 

Diagram and is Zoned C-2-SPD. This project will include 150 rental units in two buildings 

separated by one-way private drive. A 1,700 sq. ft. Commercial Space is reserved adjacent to the 

Main Lobby at the corner of 19th Street and Broadway. The project as proposed is consistent with 

existing land use designations.  

 

Apartments will include a range of One-Bedroom (546 to 604 sq ft), Two-Bedroom (827 to 838 

sq ft) and Three-Bedroom Plans (975 to 1,172 sq ft.). The Gross Building Area is 165,888 sf with 

122,315 sf dedicated to net rentable residential area.  Planned amenities include two Residential 

Community Centers, exterior courtyards, a Learning Center, Bike Storage and secured parking. 

 

Each building will include elevator access. While on-street parking will not be allowed along the 

project frontage, the project will include vehicular access to a private and secure 75-stall parking 

area. Access will be provided by a gated entry located on the north side of the property on X 

Street. Internal parking along the X Street and Broadway frontages will be located at-grade 

underneath a portion of the respective building. The private drive separating these buildings will 

provide one-way (exit-only) access to 19th Street. 

 

The Applicant is preparing an Acoustical Analysis by Bollards Acoustical and an Arborist Report 

by California Tree and Landscape that will be submitted upon completion. This application 

includes a request for a Tree Permit to remove 7 onsite trees and 2 small off site trees. One offsite 

tree is impacted by each drive aisle. 

 

In addition to this Cover Letter/Design Concept Narrative, the electronic submittal includes: 

1. Planning Entitlement Application 
2. Site Plan 
3. Floor Plans 
4. Elevations  
5. Roof Plans 
6. Design Guidelines Checklist 
7. Printed Color Photographs 
8. Color/Materials Sample (pdf) 
9. 11”x17” pdf  
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All Projects 

Land Use 

What is the current use of the site?    

Please list all previous land use(s) of site for the last 10 years.   

 

Do you have knowledge of any environmental issues (e.g., underground storage tanks, site contamination, 
past clean‐up activities, etc.)? 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

Have any technical reports been prepared, such as a Phase I ESA, Biological Resources Survey, Noise 
Analysis, etc.?   YES    NO       If Yes, please provide a copy. 

 

Neighborhood Contact 

Please describe any contact you have had regarding the project with the following: neighbors/property 
owners adjacent to the subject site, Neighborhood Associations, Business Associations, or Community 
Groups in the project area: 

 

 

Site Characteristics 

Providing the following information regarding the environmental setting with your application is one the 
most effective ways to expedite your project’s environmental review.  If your site contains structures, large 
trees, mature vegetation, natural drainage ways, low lying areas where water pools during the rainy 
season, or wetland areas, supplemental information may be requested in order to conduct the 
environmental review of your project.   

Are there any structures or buildings on the project site?         YES    NO  

  If yes, how many?   

 
What is the construction date of each 
structure/building? 

 

 

  Current Use of Existing Structure(s)?   

  Proposed Use of Existing Structure(s)?   

  Are any existing structures proposed   

  for demolition?   

Are there any trees on the project site?     YES    NO   

  Are there trees proposed to be removed?                YES    NO 

Does your site contain any natural drainage ways?   YES    NO 
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Does your site contain any wetland areas or areas where water pools 
during the rainy season?   YES    NO 

What land uses surround your site?  (for example, single family or multi‐family residential, commercial)  
Please describe: 

 

 

 

 

Are you proposing any new fencing or screening?   YES    NO 

 If yes, please describe the location of the fencing, the height, and the materials (i.e. wood, masonry, 
etc.): 

  

Is there parking onsite?   YES    NO 
 If yes, how many spaces are existing (for the entire property) and 

how many are proposed onsite with this project? 

Existing   

Proposed   

Are you proposing any parking offsite?   YES    NO 
 If yes, where is it to be located and how many spaces?   

Are you proposing to waive any parking spaces?   YES    NO 

Are you proposing any new signs with this project?   YES    NO 
 If yes, please describe the number and type.   

  

Are there any easements crossing the site?     YES    NO      

Are there any trash/recycling enclosures onsite?   YES    NO      

 If yes, what is the size of the enclosure(s) and 
where are they located? 

 

 Please describe the height and materials.   

 What is the total number of cubic yards allocated 
for recycling? 

 

 

Building Setback from Property Lines:  Existing (feet’‐inches”) 

 

Proposed (feet’‐inches”) 

Front     

Rear     

Street side     

Interior Side     
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What are the front setbacks of the two nearest buildings (on adjacent property) on the same side of the 
block?  If there are no other buildings/properties, please write “N/A.” 

1P

st
P Address:    2P

nd
P Address:   

Setback:    Setback:  

 

Exterior Materials 

Existing Exterior Building Materials:   

Existing Roof Materials:   

Existing Exterior Building Colors:   

Proposed Exterior Building Materials:   

Proposed Roof Materials:   

Proposed Exterior Building Colors:   
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Residential Projects 

Note: Fill in this section if your project has residential units.  Complete both residential and non‐residential 
sections if you are submitting a mixed‐use project.   

Total Number of Lots:    Net Acreage of Site:   

Total Dwelling Units:    Density/Net Acre:   

 

Unit Type  #    Min. sq. ft.    Max. sq. ft. 

# of Single Unit Dwellings:           

# of Duplex Units:           

# of Condominium/Halfplex Units:           

# of Multi‐Unit Dwellings/3+ Units:           

Accessory Dwelling Units  #    Min. sq. ft.    Max. sq. ft. 

# of ADUs:           

Bedroom Types (For Multi‐ Unit /3+ Units/Apartments):  #    Min. sq. ft.    Max. sq. ft. 

# of Studio Units           

# of 1‐Bedroom Units            

# of 2‐Bedroom Units           

# of 3‐Bedroom Units           

# of 4+ Bedroom Units           

 
Are any of these proposed units to be subsidized?                      YES    NO 

  If yes, please state the number of units and describe the type and source of the subsidy. 

 

 

Structure Size 

Please identify the size of all existing structures to be retained (Identify separately): 

  Residence  Gross square footage:   

  Garage  Gross square footage:   

  Other  Gross square footage:   

Size of new structure(s) or building addition(s):  Gross square footage:   

  Total square footage:   

Building Height  

Building Height means the vertical dimension measured from the average elevation of the finished lot grade at the front of the 
building to the plate line, where the roof meets the wall. 

Existing building height (Measured from ground to the plate line):    ft.    # of floors 

  (Measured from the ground to the top of roof)    ft.     

Proposed building height (Measured from ground to the plate line):    ft.    # of floors 

  (Measured from the ground to the top of roof)    ft.     
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Lot Coverage 
Total (proposed new and existing to 
be retained) Building Coverage 
Area* (sq. ft.):  Project Site Lot Area (sq. ft.): 

Total lot coverage percentage:  % 

Example: building area (2000’)/ lot area (5000’) = 40% total lot coverage 

*Include all covered structures (patios, porches, sheds, detached garages, etc.)

Housing Questions 

Does the project propose demolishing residential dwelling units?   YES    NO

If yes, does the project propose creating at least as many units as will 
be demolished? 

 YES    NO

Does the project propose demolishing “protected” residential units—whether 
vacant or occupied?  “Protected” residential units are any of the following: 

 YES    NO

(1) Residential dwelling units that are or were subject to a recorded covenant, ordinance, or law
that restricts rents to levels affordable to persons and families of lower or very low income
within the past five years;

(2) Residential dwelling units that are or were subject to any form of rent or price control through
the City of Sacramento’s Tenant Protection Act, Sacramento City Code Title 5, Chapter 5.156
(exemptions include units built after February 1, 1995), or SHRA’s affordable housing
preservation ordinance, Sacramento City Code Chapter 15.148, within the past five years; or

(3) Residential dwelling units that are or were occupied by lower or very low‐income households
within the past five years;

(4) Residential units that were withdrawn from rent or lease in accordance with the “Ellis Act,”
Chapter 12.75 (commencing with section 7060 of the California Government Code), within the
past 10 years

If “protected” units are proposed to be demolished, do all the following apply?   YES    NO

A. The project will replace (with equivalent size—meaning with at least the same total number of
bedrooms as the units being replaced) all existing or demolished protected units

B. The project will include at least as many residential dwelling units as the greatest number of
residential dwelling units that existed on the project site within the last five years.

The applicant agrees to:  

Provide relocation benefits to the occupants of those affordable residential rental 
units as provided by California Government Code Chapter 16 (commencing with 
Section 7260) of Division 7 of Title 1; and   

 YES    NO

Provide a right of first refusal for a comparable unit available in the new housing 
development affordable to the household at an affordable rent, as defined in 
Section 50053 of the California Health and Safety Code, or an affordable housing 
cost, as defined in Health and Safety Code 50052.5. 

 YES    NO

Allow existing residents to occupy their units until six months before the start of 
construction activities with proper notice, subject to California Government Code 
Chapter 16 (commencing with Section 7260) of Division 7 of Title 1. 

 YES    NO

N/A

Scott.Johnson
Line
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Non‐Residential Projects 

Note: Fill in this section if your project has a non‐residential component.  Complete both residential and non‐
residential sections if you are submitting a mixed‐use project. 

Hours of operation of the proposed use:   

If your project includes fixed seats, how many are there?   

 

Building Size 

Total Building Square Footage Onsite:    gross square feet 

  Breakdown of square footage:  Please mark all that apply. 

  Existing  Proposed  Existing  Proposed 

Warehouse Area:    Sales Area:

Office Area:    Medical Office Area:

Storage Area:    Assembly Area:

Restaurant/ Bar 
Area:    Theater Area:

Structured Parking:    Other Area:*

*Describe use type of “other” areas

 

Building Height 

Existing building height (Measured from ground to highest point):    ft.    # of floors 

Proposed building height (Measured from ground to highest point):    ft.    # of floors 

 

Lot Coverage 
Total Building Coverage Area, 
existing and proposed* (sq. ft.):    Project Site Lot Area (sq. ft.):   

Total lot coverage percentage:    % 

Example: building area (2000’)/ lot area (5000’) = 40% total lot coverage  

*Include all covered structures (patios, porches, sheds, detached garages, etc.) 
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Design Guidelines 

Design Guidelines have been established by the City Council for every area of the city.  The intent of the 
Design Guidelines is to foster and maintain a level of quality in building development that supports 
desirable neighborhoods, livability, and community value, consistent with the City’s General Plan.   

 YES    NO  I have read the applicable Design Guidelines and have completed the Design Guidelines
Checklist for the district or area of this project. 

 YES    NO  This project meets all the Design Guidelines listed on the checklist.

 YES    NO  This project proposes to deviate from the Design Guidelines.

Please note: For projects involving historic Landmarks or their sites, or properties within Historic Districts, 
please include the Secretary of the Interior’s Standards for Historic Properties, and Guidelines for Interpreting 
the Standards, as part of your responses to the Design Guidelines questions above. 

Certification 

I hereby certify that the statements furnished above and in the attached exhibits present the data and 
information required for this initial elevation to the best of my ability and that the facts, statements and 
information presented are true and correct to the best of my knowledge and belief. 

I hereby give permission to City staff and other authorized personnel to post public notification signs on 
my property during the processing of this application. 

I understand that some application fees required to submit this application may be an initial deposit and 
based on full cost recovery.  If the time to review the project exceeds the amount of deposit that is 
collected, additional payment will be required. 

Applicant 
Signature:  Date: 

May 1, 2020
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Staff Use Only 

Zoning Information 

Zone/Overlay: 

Special Planning District: 

Planned Unit Development: 

Design Review District: 

Historic District:  Historic Landmark?:  YES    NO 

General Plan Designation: 

Council District: 

Previous file numbers: 

Planning Entitlement Type 

 Commission
Level 

 Director Level  Staff Level

 Development Agreement  Tentative Map  Site Plan and Design Review
 General Plan Amendment  Time Extension (File

Number___________)
If deviation:

 Rezone Minor Revision to Tent. Map  Development Standard
 Establish Planned Unit
Development

 Variance  Design Guideline

 PUD Guidelines Amendment  Time Extension (File
Number___________)

List a brief description of 
deviation (s): 

 Schematic Plan Amendment  Preliminary Review

 Conditional Use Permit  Reasonable Accommodation
(For Residential Projects Only)

Major Modification Mixed Income Housing Strat.

Minor Modification

 Time Extension (File
Number___________)

 Other:__________________

Total Number of Lots:   Net Acreage of Site: 

Total Dwelling Units:    Density/Net Acre: 

Information Verified by (Planner Name):____________________________ 

Date: ______________________________ 
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	Project_Name: On-Broadway Apartments
	Zoning: C-2
	GP_Designation: [UCNTLOW - Urban Center Low]
	Property_Size: 1.3 Acres
	Square_Footage: n/a
	Lot_dimensions: 342' x 161' plus/minus
	Owner_Company: Sutter Broadway Limited Partnership
	Owner_City: Sacramento
	Owner_State: [CA -  California]
	Owner_Zip: 95814
	Owner_Ext: 
	Owner_Fax: 
	Owner_Email_Address: 
	Applicant_Company: EAH Housing
	Applicant_City: San Rafael
	Applicant_State: [CA -  California]
	Applicant_Zip: 94901
	Applicant_Ext: 
	Applicant_Fax: 
	Applicant_Email Address: Scott.Johnson@eahhousing.org               Steve.Pratt@eahhousing.org
	Licensed_Arch/Design_Pro_1: Chris Kelly, LPAS Architect
	Licensed_Arch/Design_Pro_2: 
	Licensed_Arch/Design_Pro_3: 
	Project_Narrative: see attached Project Summary narrative
	Applicant_Name: Scott Johnson/Steve Pratt
	Applicant_Phone: (415) 592-5919
	Applicant_Mailing_Address: 22 Pelican Way San Rafael, CA 94901
	Site_Address: 1901 Broadway
	APN: 010-0213-008
	Owner_Mailing_Address: 1111 H Street, 3rd Floor
	Owner_Name: Sutter Broadway, LP  c/o Burke Fathy
	Owner_Phone: 
	Current_Use_Site: The existing on-site bldg is vacant and un-occupied. 
	Land_Uses_10_Years_1: The site has been used intermittently as a
	Land_Uses_10_Years_2:  church for the past 10 years. The existing on-site bldg is vacant and un-occupied.
	Environmental_Issues_1: Phase 1 completed Nov 2019 found no evidence of REC's, HREC's, or CREC's
	Environmental_Issues_2: 
	Technical_Reports?: YES
	Neighborhood_Contact_1: 
	Neighborhood_Contact_2: In Feb 2020, EAH had an initial introductory and overview meeting with the Broadway Business Improvement District Board and its members.
	Neighborhood_Contact_3: EAH looks forward to collaborating with City staff to advance robust community outreach and engagement. 
	Structures_Bldgs?: YES
	Yes_How_Many_Structures: 1
	Structure_Construction_Date_1: 
	Structure_Construction_Date_2: Unknown
	Current_Use_Existing_Structures: Vacant
	Proposed_Use_Existing_Structures: To be demolished. 
	Proposed_For_Demo?_1: 
	Proposed_For_Demo?_2: Yes
	Trees?: YES
	Tree_Removal?: YES
	Natural_Drainage?: NO
	Wetland_Areas?: NO_6
	Surrounding_Land_Uses_1: North: Freeway and Parking Lot.    South: Retail/Commercial
	Surrounding_Land_Uses_2: East: Light and Heavy Rail      West: Commercial and SF Residential
	Surrounding_Land_Uses_3: 
	Fencing_Screening?: YES_7
	Fencing/Screening_Description_1: Fencing detail to be further defined in collaboration with City Planning staff 
	Fencing/Screening_Description_2: 
	Parking_Onsite?: YES_8
	Existing_Parking?: 0
	Proposed_Parking?: 75
	Parking_Offsite?: NO_9
	Offsite_Parking_Location?: n/a
	Waive_Parking?: NO_10
	New_signs?: YES_11
	Describe_Signs_1: Monumentation signage to be further defined in  
	Describe_Signs_2: collaboration with City Planning staff
	Easements?: YES_12
	Trash?: YES_13
	About_Trash_Location: residential trash chutes and a trash receiving room + retail trash room
	About_Trash_Materials: two 3 yard bins in each bldg
	About_Trash_Recycling: one 3 yard bin in each bldg, frequency of pickups TBD
	Setback_Existing_Front: 
	Setback_Proposed_Front: varies, less than 1'-0"
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	Setback_Proposed_Rear: 7'-10"
	Setback_Existing_Street: 
	Setback_Proposed_Street: varies, less than 1'-0"
	Setback_Existing_Interior: 
	Setback_Proposed_Interior: varies, less than 1'-0"
	2nd Address: N/A
	1st_Address: N/A
	Setback: 
	Setback_2: 
	Existing_Materials_Exterior: Red Brick, Exterior Plaster, Aluminum storefront windows
	Existing_Materials_Roof: Built up Asphalt flat white roof
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	Proposed_Materials_Exterior: Brick, Plaster, Metal Panel, Exposed concrete, Aluminum storefront 
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	Res_Total_Lots: 1
	Res_Net_Acreage: 1.3
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	Res_Duplex_#: 
	Res_Duplex_Min_SQFT: 
	Res_Duplex_Max_SQFT: 
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	Res_Bedrooms_Max-SQFT_Three: 1172
	Res_Bedrooms_#_Four+: 0
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	Subsidized_Units?: YES_14
	Res_Yes_Subsidy_Source: 100% of the units (except On Site Mgrs Units) are to be deed restricted & permanently affordable.  Please see attached Project Summary. 
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	HQ3: NO
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